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HISTORY OF THE UNIVERSITY 


The University was organized in 1925 to succeed Pace Institute, 
Washington. Pace Institute was established in New York in 1907, 
and was among the first schools in the United States to offer spe- 
cialized accountancy instruction. The Washington branch was 
the first to do this in the Washington area. Although chartered 
as a university, the School of Accountancy and Financial Ad- 
ministration is the only department conducted by the University. 

In 1929, by the action of the District of Columbia Board of 
Education a license was granted to confer the degrees of Bachelor 
and Master of Commercial Science. February 15, 1961, the Uni- 
versity was licensed by the Board of Education to grant also the 
degree of Associate in Business Administration. 

The University is coeducational and non-sectarian. Instruction 
is offered in both day and evening divisions. 

More than fifty years of specialization in accountancy has pro- 
duced thousands of accountants, controllers, and corporate officers 
who have attained high places in business, government, and in the 
public practice of accounting. Hundreds of our graduates have 
passed the certified public accountant examination. The school is 
nationally known because of the outstanding record of its grad- 
uates. 


LOCATION OF THE SCHOOL 


The school is located at 1100 Sixteenth Street, Northwest, di- 
agonally across the street from the Statler Hilton Hotel, and four 
blocks north of the White House. Its distinguished neighbors are 
The National Geographic Society, The American Chemical So- 
ciety, The National Education Association, and the University 
Club. 

The school occupies a building containing a.total of 10,000 
square feet. Of the total space, one-half is used for class rooms. 
There are seven class rooms with a total seating capacity of 450. 
The remaining space is used for study and social rooms, library 
and offices. The building is completely air conditioned. 
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DEGREES CONFERRED 


By its charter, the University is authorized to confer academic 
degrees, both for undergraduate and graduate work. The Univer- 
sity is licensed by the District of Columbia Board of Education, 
under the Act of March 2, 1929, to confer the degrees of Asso- 
ciate in Business igre ter on Bachelor of Commercial Science, 


and Master of Commercial Science. 


Students who meet the entrance requirements, and the sixty 
semester hours of required credit described elsewhere in the bul- 
letin, will be awarded the degree of Associate in Business Adminis- 
tration. Sixty additional semester hours are offered to those who 
wish to earn the degree of Bachelor of Commercial Science. The 
additional program is offered in the day division only. 


The curriculum is recognized by the Veterans’. Administration 


as_an “institutional undergraduate course, recognized for credit 


toward a standard college degree.” 


VETERANS’ COUNSELING, TRAINING AND PLACEMENT 


The staff of the University is prepared to offer vocational advice 


to veterans interested in the field of accountancy. Information 
also be given to any serviceman or woman who wishes to ob- 
eain—che-ea educational benefits der Acts of Congress. 


The ‘he lifetime ‘placement ser service of the University is also a privilege 


of all servicemen and others who are graduated from this school. __ 


ADVICE RESPECTING CAREERS 


Besides experience in the general practice of accountancy a 
number of the members of our faculty have had years of experi- 
ence in various specialized fields of the profession. Students (or 
others) interested in a particular specialty should consult with the 
Placement Director, who will refer them to the member of the 
school organization best qualified to give information respecting 
the conditions and opportunities of that specialty. 
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PURPOSE OF THE SCHOOL 


This school of accountancy and financial administration under- 
takes to prepare students for accounting and auditing positions, 
for administrative duties in business and government, and for the 
certified public accountant examinations and the profession of 
public accounting. Very specifically, the curriculum is concen- 
trated on the technical background required for business advance- 
ment, governmental accounting and public accountancy practice. 


By the term “administrative duties” is meant those activities 
which are essential to the supervision of business enterprises, or to 
the business control of governmental and non-profit institutions. 
It does not follow that a reputable school of financial administra- 
tion purports to graduate students who may, without further 
business experience, become business executives. Besides executive 
positions, the administrative department of a business includes 
other positions of varying degrees of importance. Records are 
kept, facts are collected, statistics are compiled, statements are 
prepared, and other like duties are performed to give the manage- 
ment the material necessary for effective supervision. Hence, the 
administrative department of a business includes, in addition to 
those vested with the authority of management, others who assist 
the managers. 


The purpose of the school of financial administration is to give 
the educational background necessary to perform all of the duties 
in financial administration in the various grades of positions. 
The student is first prepared for beginning positions in the finan- 
cial department of a business. Inexperienced. students, as a rule, 
are ready within one year for junior accounting positions. The 
additional studies are devoted to the acquisition of knowledge 
needed by business executives. This scholastic training, when 
combined with the required experience, provides the technical 
qualifications necessary for business advancement. 


Accounting is so closely related to business management that 
the preparation required for public practice is almost identical 
with that required for financial administration. 
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DISTINCTIVE PROFESSIONAL PROGRAMS 


The Benjamin Franklin University Accountancy School offers 
a distinctive program emphasizing accounting theory and prac- 
tice, auditing, business law, finance, economics and taxation. By 
concentrating on this one area of education—accountancy and 
finance—and by doing this one thing superlatively well, we can 
give our students intensive and thorough training for accounting 
and auditing positions and furnish them with a good basis for 
advancement to executive positions. 

Established more than fifty years ago, this school has developed 
distinctive teaching methods which insure a proper balance be- 
tween theory and procedure. Classes are of moderate size. Class- 
room work is supplemented by outside study which requires the 
completion of specified assignments at home. 


Associate in Business Administration Degree 


This program of 60 semester hours may be compared with the 
courses required for an accounting major in most four year col- 
leges. Included are 34 semester hours of accounting and auditing, 
and related courses in taxation, economics, business law and 
finance, thus providing intensive, practical preparation for most 
accounting and auditing positions. Of the states which prescribe 
a minimum number of hours of accounting to qualify for the 
C.P.A. examination, most require 24 hours or less. 


Bachelor of Commercial Science Degree 


This program of 120 semester hours comprises the courses re- 
quired for the associate degree, or an acceptable equivalent, plus 
60 additional semester hours in courses enabling the student to 
study accounting in greater depth, and to broaden his business 
training. Modern business, increasing in its complexity and de- 
mands, requires an ever widening knowledge. The additional 
study should enable our four-year graduate to qualify for a wider 
range of positions in business and government. Many of the 
courses also provide valuable additional preparation for the C.P.A. 
examinations. The range of electives permits concentration on 
public practice or on other fields. 
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OFFICERS OF THE UNIVERSITY 


CLEPHANE A. KENNEDY, B.C\S.._--.----------------------------------- President 
BELForD E. HunsINcER, B.C.S._--------------- Treasurer and Managing Director 
MARTHAJANE KENNEDY, A.B, ____--------------------------- Secretary 


MEMBERS AND TRUSTEES 


CLEPHANE A. KENNEDY, B.C.S. MARTHAJANE KENNEDY, A.B. 
BELForD E. HunsInceER, B.C.S. Emit ZARELLA, A.B. 


ADMINISTRATIVE STAFF 


BELForD E. HunsINcER, B.C.S, °21-_----.---------------------------— Managing Director 
BYRON EF. Dixon, M.C.S;, CPA. 7382 Associate Director and Registrar 
FRANKLIN F. Harpine, B.A., C.P.A._--------------------------------------—- Associate Dean 
GrorcE G. Dickey, B.S. in Ed._------------------------ ++ Placement Director 
ANTHONY ERCOLINO, B.C.S, °47__----------------—------------ Assistant Registrar 
Epna O. THIBAULT Bursar 
ETHEL M. CHISHOLM...--------------------------------------= Assistant to Placement Director 
Caro. L. BREINIG._--------—-----———-——-——- Office Assistant 
P. A. MANTLE Y oon ea Office Assistant 
Car F. MARCERON -—---------2----—— 52 ns Office Assistant 
Cosmo P. MoRABITO....------=-—-—--= == Office Assistant 
Caro. A. ACREE....- Librarian 
Marcle E. FLEISCHBEIN__.------------------------------------------ Alumni Liaison Secretary 
FACULTY 
CLepHANE A. KENNEDY, B.C.S.._-- President 
Epwin C. BoswortH, Ph.B., M.C.S._..---------------------------— Dean 


Formerly Dean, Pace Institute, Washington; President, National School of 
Commerce; Dean, Detroit School of Accountancy. 


Professors 
Leonarp L. ABEL, LL.B., M.C.S., C.PA. 2 =e Taxation 
Practicing Public Accountant 
James T. Barsour, LL.B.__....---—----—------ Law 


Practicing Attorney 
Member of the District of Columbia Bar 


Joun W. Bauer, B.S. in Ed._---------------------+ Economics 
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EAREEW 7 DAUMAN ® D.5.9 Ck eee ae eee ee Accounting 
Office Secretary of Defense 
JOUNG A DEAT TCL 6.55.0 112 bane ey | ere ee ene eae Law 


Practicing Attorney 
Member of the District of Columbia Bar 


ANTON DERE Be, Bsn iN, eee enemas Money and Banking; Economics 
Civic Education Service 

SIDNEV Ee DRADLE You 1; G:5 sce Pa \ eee ee eee Accounting 
National Aeronautics and Space Administration 

ALBER ICE. DRANSON- At bsmviot 5s. oh eee Accounting 
Comptroller, Call Carl, Inc. 

JOHNOW> BRAUN, M. © Seale Be GPA eerie caren ae Accounting 
Treasury Department 

Pe DONALDLURIMMER gM, GS. ee eee ree Accounting 

JAMES) BRISBANE RVI C.6 oan Accounting and Mathematics 


Controller, Insurance Workers International Union 


MAR TINGE a BROW Ni ViEG:S45@: DUAL ees ee Accounting 
Practicing Public Accountant 
Member of the American Institute of Certified Accountants 


Daub CAINS M Gi 6G. P Atemeaeeenet es sees or 2 Sse Taxation 


Practicing Public Accountant 


INMDARD @ Lert ART TONG: Palen ween) er ON. a pre ae Taxation 
Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


SAMUEIN DLA G@OHEN ON. Gon ll big C.D.A ee Taxation 
Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


ROBER (aleroa GOLE ie DS nicl: bem ee ween Lake) ih Economics 
Practicing Attorney 
Member of the District of Columbia and Virginia Bars 


NISIVUCEAE IA GRAMER sic /\e8 1. Ue, Osment cae ae eer Se a Law 
Practicing Attorney, Member of the District of Columbia Bar 

Iceni s GROW UMER IM. Com, CG bo An eee ee) ee Accounting 
General Accounting Office 

(GORDON EUICK ey Ds 0, ym Gee bh ame eee ee ee ead Accounting 
Practicing Public Accountant 

GEORGE, Gap DICK RY8 D.ositis EC peer es tee ete Accounting 

BYRON (Es DIXON, B-5.1n Ed su\.G:9.,, Cb Angee oe ee Accounting 


Member of the American Institute of Certified Public Accountants 
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HERMAN P. GoEBEL, JR., Cot. U.S.A., Ret., LL.B. ee Law 
Henry J. GRIFFIN, Lt. Cor. A.U.S., Ret., B.B.A., Edwin Economics 

and English 
Perer P, Hanacan, B.S.S., LL.B... Law 


Practicing Attorney 
Member of the District of Columbia Bar 


FRANKLIN F. Harpine, B.A., CP.A.2 = ee Aecounting and 
Practicing Public Accountant Mathematics 

BERNARD W. HEALy, M.C.S., C.P. A. Accounting 
Practicing Public Accountant 

Joun J. HeBertz, BA.- 22. Economics 
Labor Department 

Marvin B. Horxins, M:.C.S., G.P. A. = ee Accounting 
U.S. Coast Guard 

DeWrir S. Hyve, LL.B. Law 


Judge, District of Columbia Court of General Sessions 
Member of the District of Columbia and Maryland Bars 
Former Member of Congress, 6th Maryland District 


GEorRGE H. Jones, Jr., M-CS., CPA, Accounting 
Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


CHARLES KERSHENBAUM, LL.M., M.P.L., ©. PsA Taxation 
Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


Freperick KircHENER, M.C.S:., C.P.A\ 0 eee Accounting 
Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


Joun B. McDona.p, M.C.S., C.P.A. = Accounting 
Eastern Conference of Teamsters 

Wiitiam D. Mepiey, LL.B. eee Law 
Judge, Second Circuit Court of Virginia 

Ernest H. Murray, Jr., M.C.S., C.P.A\ 2S eee Accounting 
Practicing Public Accountant 

Tomas J. O’DoNNELL, III, M.C.S., C.P.A eee Accounting 
Practicing Public Accountant 

E. FRaNKLIN Opor, M.C.S., C.P.A.__ eee eee Accounting 


Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


Wittiam D. Parrick, A.B., B:G.S.2 Accounting 
Office of the Secretary of Defense 
Norman E. Qursre, M.C.S., C.P.A. ee Accounting 


Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


Graduation is big event of the 
school year. 


Student admires rare print, 

“Franklin At the Court of 

France,’ from school’s Frank- 
linia collection. 


JoHN THomMas KENNEDY 


ES 8391955 
President 
1925 - 1958 


In 1925 John Thomas Kennedy founded the Benjamin Franklin 
University in Washington, D. C. for the purpose of offering the 
part time student the opportunity of acquiring professional prep- 
aration for accountancy, financial administration and general 
business. 

Mr. Kennedy was a fourth generation Philadelphian. After 
completing his preparatory education in that city he came to 
Washington to enter the Marine Corps which sent him on a 
special mission to Cuba. In 1907 he received his LL.B. degree 
from George Washington University Law School. While a law 
student he was awarded four gold medals for inter-collegiate 
debating and was elected to the honorary debating society, Delta 
Sigma Rho. He graduated from the Washington School of Ac- 
countancy in 1912. 

Six years later he organized and headed the first Training Divi- 
sion of the Internal Revenue Service. Soon after, he became a 
member of the first Committee on Tax Appeals and Review, now 
known as the United States Court of Tax Appeals. In the years 
to follow he was to become known as one of the country’s leading 
tax attorneys. He maintained law offices in Washington, Phila- 
delphia and New York. 

He was author of many texts on taxation, banking and sales. 
He lectured at Columbia University, New York University and 
was head of the Technical Department of Pace Institute, now 
Pace College in New York. 

Mr. Kennedy had a dynamic personality punctuated with wit, 
humor and a delight for repartee. He had a strong sense of duty 
and would not hesitate to speak what he believed. 
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WOSEDET MW it RAB BET gM. eee ee eee Accounting 
Comptroller, Frank M. Ewing Co. 


@HARLES) DSANGERS) (Reg) Lil coe ee ee Law 


Practicing Attorney 
Member of the District of Columbia and Maryland Bars 


HAROLD?D SHRADER Cole Urs.A., Ret. LL Be Law 

IW eS TAPE POR SELA.W 5 Vis C cS cere Accounting 
Assistant Treasurer, Union Trust Company 

SAMUEL) J.o SMITH Mo. G.0.) GP. Ave Taxation 


Practicing Public Accountant 
Member of the American Institute of Certified Public Accountants 


STANLEY Nise LRALINS NL eoeg) Co DA aera Accounting 
Controller, Parking Management, Inc. 

EDWARD lel UCKER) BC.o., CP Aws 2. Accounting and Taxation 
Practicing Public Accountant 

IRAISSEL oo Kei SO Nip, sc ee ee eee ee -Mathematics 
Practicing Public Accountant 

Joun W. UNvErwoop, M.C.S., C.P.A._-...-------------- Accounting 
Practicing Public Accountant 

WILLIAM Rol VON DELON, JR M.C.0. Accounting 


Assistant Treasurer, Union Trust Company 


Assistant Professors 


Joun D. Evans, M.C.S. Ear A. Miter, M.C.S. 
Dona.p E. Howarp, M.C.S. GERALD D. NEAL, M.C:S. 
J. Wm. Kertn, M.CS., C.P.A. Hammonb L. Opor, M.C.S. 


Wm. A. McCLELLan, B.A., M.C.S., Rosert J. Sommer, M.C.S., C.P.A. 


GPIA-. 
Geo. B. McGowan, B.C.S. 


FREDERICK G. TANSILL, B.C.S. 


Joun R. WELLs, M.C.S. 


Faculty 


Benjamin Franklin University has always recognized that effec- 
tive instruction in practical subjects presupposes experience which 
is broad and practical at the truly professional level. Our faculty 
consists of men whose success in the practice of accounting, audit- 
ing, law and taxation is widely recognized. 
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But a distinctive characteristic at Benjamin Franklin has been 
the consistent requirement that the successful practitioners have 
the instincts and aptitude for teaching, and combined with prac- 
tical experience, facility for classroom communication which is 
the fruit of years of experience in explaining principles and pro- 
cedures to students. Many faculty members have been teaching 
for more than twenty years and in most instances classes are con- 
ducted by instructors with more than ten years teaching experi- 
ence. 


THE CAREER OF ACCOUNTANCY 


i YOU examine into the backgrounds of those actually engaged 

m top business management you will find wide diversity. 
Among them will be engineers, scientists, architects, lawyers and 
accountants. Thus the general administration of business, as dis- 
tinguished from supervision of departments, requires so many 
varying skills that it would be impossible for any school to teach 
all of them in a business administration course. 

Of these the most frequent and the most universal is financial 
management. Not merely some but nearly all business manage- 
ments include executives versed in financial management and 
accountancy. What is true of business organizations is also true, 
to a considerable extent, of non-profit institutions and depart- 
ments of Government. 

Besides offering a wide range of opportunities accountancy is 
one of the most stable of vocations. This is because accountancy 
is concerned both with making the most of profit opportunities 
during prosperity and also with the lessening of losses during 
periods of depression. 

Obviously management is concerned not only with what has 
happened but also with what may happen. For this reason ac- 
countancy goes much further than keeping score in the game 
of business. Today there is a widespread demand for accountants 
skilled in forecasting and budgeting. Both of these require con- 
sideration of trends and of probable future events. Then, too, the 
full use of the information provided by the accounts for policy 
making often requires a knowledge of the basic subjects included 
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in accountancy courses such as applied economics, finance, organi- 
zation and substantive law. 

Not only does the foregoing apply to the executive wing of the 
profession but also to public accountancy. More and more the 
advice of public accountants is being sought in determining the 
financial policies of organizations. 

For these reasons the career of accountancy offers dependable 
outlets for a variety of general capabilities. 


THE FIELD OF ACCOUNTANCY 


i ‘470sE who take up and complete the study of accountancy 
are prepared for entrance into any one of the four main 
divisions of the accountancy profession. These divisions may be 


called: 

Executive Accounting usually with Business Organizations 

Public Accounting Practice 

Municipal or Governmental Accounting 

Teaching of Accountancy and Financial Administration 

There are no Government restrictions on entering any of these 

divisions of the profession except certified public accountancy. 
The nature of the work, the compensation, and the opportunities 
for advancement in each of these fields will be discussed in the 
following pages. 


Executive Accountancy in Business Organizations 


The rapid development of the world of business has resulted in. 
greatly increased complexity in the conduct of business, and in 
many new and intricate problems of operation. These changes 
have necessitated a corresponding progress in accounting tech- 
niques, and, where the volume of the transactions justifies it, the 
use of mechanical and electronic devices of great variety. There is, 
of course, an increasing need for accounting service and a growing 
recognition of the importance of accounting, and of the people 
who do it. This situation presents an attractive opportunity to 
young men and women who are willing to undergo the rigorous 
training necessary for success. 
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This expansion of accounting activities has resulted in a steadily 
increasing demand for adequately trained accountants. The grad- 
uate who enters the Accounting Department of an organization 
receives the best schooling which can be provided for managerial 
positions. Accounting Department personnel are in a better posi- 
tion to know what is happening, and what is likely to happen, in 
every phase of the business, than anyone else. 


To the Accounting Department comes, in unending stream, de- 
tailed information concerning sales, purchases, production, cost 
and every other item of income and expense. Properly recorded, 
classified, interpreted, arranged and presented in reports, these 
thousands of items give owners and management a picture of what 
is happening in every department. From this, and other infor- 
mation it collects, the Accounting Department can prepare a 
budget for management, forecasting what is going to happen. 

By means of such information, the executive can exercise ef- 
fective control and make plans for the future. The better the ex- 
ecutive’s understanding of accounting, the more easily he can un- 
derstand what is happening, and the more quickly he can deter- 
mine what to do. 


Public Accounting Practice 


The profession of public accounting is comparatively new, and 
the nature of the services performed by the public accountant is 
not yet fully understood by everyone. For that reason it may be 
well to set forth in outline the work of the public accountant. 


1. The public accountant designs and installs financial and cost accounting systems 
to fit the needs of a business. 


2. He audits the books, records and accounts of a business to determine their 
accuracy. 


3. He determines and explains the financial condition of a business for its officers, 
directors, stockholders or individual owners. 


4. He prepares certified financial statements for bankers, creditors and investors. 
5. He prepares and supervises the operation of a business or government budget. 
6. He advises and assists the business man in matters involving: 

A. Efficient and economical financing. B. Costs of production and cost of selling. 


c. Adequacy of accounting system used. p. Granting of credit. £. Federal and 
State taxes. 


7. He acts as receiver of insolvent concerns and administers estates of decedents 
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8. He advises and counsels with attorneys in accounting matters arising in their 
practice. 


9. He investigates and reports on such matters as: 

A. Analysis of accounts under dispute. B. Settlement of partnership disputes 
involving earnings and dissolution. c. Amounts of shortages, defalcations 
and embezzlements. Dp. Financial facts demanded by “blue sky’’ commissions 
in considering stock issues. E. Examinations of finances of business for 
reorganization committees. 


10. He audits the accounts of city, county and State officers in accordance with 
legislation providing for such check. 

Those engaged in the public practice of accountancy divide 
broadly, into three groups; Juniors, Seniors, and Practitioners. 
There is, in some types of organization, another group, known as 
Semi-Seniors. 

The Junior accountant is one who is either a beginner, or who 
has had limited experience. His duties, ordinarily, are of simple 
character, although much depends upon the zeal and conscien- 
tiousness with which he does his work. 

A Senior is an accountant who has had sufficient experience to 
supervise an audit and investigation for a particular branch of 
work. The Semi-Senior, while not entrusted at all times with the 
duties of a Senior, may occasionally supervise a particular branch 
of work. 

A Practitioner is one who has an independent practice, either 
on his own account, or as a member of a partnership. 


Certified Public Accountants 


A certified public accountant is one who has been recognized 
by a state or by the District of Columbia as possessing the training 
and qualifications essential to enable him to render valuable service 
in matters pertaining to accountancy. Certain specific require- 
ments must be met to obtain this certification, which include an 
examination in accountancy subjects. ‘Those who are certified, 
may indicate to the public their possession of this certificate by 
use of the initials C.P.A. after their name. In most states, and 
the District of Columbia, certification is not required to engage 
in public practice but the possession of this certificate is of 
advantage. 
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Municipal or Governmental Accounting 


Accounting work of city, state and federal governments may 
be divided into four parts: (1) budgeting; (2) appropriation 
accounting, the recording of encumbrances and expenditures 
against appropriation and budgetary allotments; (3) proprietary 
and expense accounting, the audit of expenditures, and their 
recording under proper asset and expense classifications; (4) 
accounting for receipts, and the audit of tax returns to verify 
their accuracy. 


This field of accounting is a large one and comprises in addition 
to the federal government, the government of states, counties, all 
the larger cities and many of the smaller ones. 


The Federal Government in Washington employs thousands of 
men and women in all four of the branches named above. They 
are to be found in every department and agency, particularly in 
the Internal Revenue Service, Interstate Commerce Commission, 
General Accounting Office, Post Office Department, Housing and 
Home Finance Agency, Bureau of the Budget, Department of 
Defense, Securities and Exchange Commission, Federal Power 
Commission, Tariff Commission, Federal Trade Commission, Fed- 
eral Bureau of Investigation, Federal Communications Commis- 
sion, Comptroller of the Currency, Federal Reserve System, Pro- 
duction and Marketing Administration, Civil Aeronautics Ad- 
ministration, Federal Deposit Insurance Corporation and in hun- 
dreds of other agencies. 


In the Federal Government, starting salaries for accountants 
and auditors range from $4,565 to $14,565 a year (GS 5 through 
GS 15) depending on the requirements of the job, and the grade 
for which an applicant is qualified by education and experience. 
A number of Benjamin Franklin graduates have advanced to the 
super grades, some receiving $20,000 a year. Considering the fact 
that the Government ordinarily pays lower rates of compensation 
to professional men than do private enterprises, the figures are 
significant of the worth of accountancy trained men and women. 
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Teaching of Accountancy and Financial Administration 


Benjamin Franklin alumni have been appointed to the admin- 
istrative or teaching staffs of eight of the degree granting educa- 
tional institutions in the Washington, D. C. area. There is a 
rapidly growing demand for teachers who are thoroughly quali- 
fied to give instruction in accountancy and financial administra- 
tion. As in governmental accounting, the initial remuneration is 
very gocd, but it should be stated that the ultimate limits are not 
as high as in private or public accounting work. However, there 
is the advantage that it is possible for the accounting instructor 
to develop an accounting practice in the time left free by his 
teaching activities. Accountancy instruction is a line of work 
for which women are particularly well qualified, and to them 
this branch of work offers congenial surroundings and association, 
as well as attractive compensation. 


Women in Accountancy 


During recent years an increasing number of women graduates 
have become officers, comptrollers and auditors of banking and 
business corporations. Others are members of public accounting 
firms or are engaged in independent accounting practice. More 
than 1,300 women hold C.P.A. certificates. Institutional account- 
ing is another field to which women graduates have been attracted. 
Still others are accountants in various branches of the Government 
where recently more of the higher grade accounting positions 
were opened to women. 

Besides career opportunities, accountancy provides a funda- 
mental training for provident investment. Today over one-half 
of the stock-holders of our important corporations are women. 


Text Books 


In order that students may have the fatest revisions of texts 
used, all texts are issued by the school. In addition the school has 
a bookshop which carries reference books for those students who 
may wish to do extra-curricular research. 
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Personal Assistance for Students 


Instructors are available for personal conference during the day 
and evening. The instructors are specially engaged for this pur- 
pose on a prescribed schedule. At these conferences the student 
may discuss any of the corrections made in his written work. The 
instructors will also assist any student who has difficulty with any 
portion of the course. 

Students of both day and evening divisions who, because of 
absence due to illness or other unavoidable causes, are unable to 
keep up with their classes are given special assistance. 


Continuing Interest in Graduates 


The interest of the administrative officers and faculty in its 
graduates is continuous. 

In addition to receiving requests for the services of students and 
graduates, the school frequently is asked to recommend men and 
women with special experience for positions of advanced char- 
acter. A record is kept of the business experience of graduates, 
so that opportunities offered by these advanced positions may be 
available. 


Library and Reading Room 


The University provides a reference library of about 1000 vol- 
umes in accounting, auditing, law, taxation, economics, finance 
and general business which include the Accountants’ Index, bound 
volumes of the Journal of Accountancy since 1918, of the Bulle- 
tins of the National Association of Accountants since 1933, ac- 
counting and auditing bulletins of various committees of the 
American Institute of Certified Public Accountants. 

The Reading Room is supplied with current issues of all ac- 
counting magazines, as well as many other business publications, 
including employee recruitment material provided by many or- 
ganizations. There is also a large file of corporation financial 
reports which students may examine. 
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Entrance Requirements—Candidates for Degrees 


A. Applicants less than 21 years of age. 

(1) In general such applicants must have completed a full 
secondary education at an accredited school. Acceptable scores 
in the General Educational Development Tests, given by the 
Armed Forces Institute or state departments of education will be 
considered in conjunction with secondary school records. 

(2) Personal interviews and examinations, oral or written, will 
be required at the discretion of the Admissions Committee. 

B. Applicants 21 years or more. 

(1) The secondary education is exactly the same as for appli- 
cants less than 21 years of age. 

(2) The oral or written examination required for applicants 
less than 21 years of age may be waived at the discretion of the 
Admissions Committee when the applicant has substantial ex- 
perience at the executive level in business or government organi- 
zation. 


Entrance Requirements—Special Students 


Applicants who cannot meet the high school requirements but 
who are deemed qualified, will be admitted as special students and 
will receive a graduation certificate upon satisfactory completion 
of the prescribed course. Applicants who wish to become special 
students should consult with the Registrar concerning their quali- 
fications. Although special students, because they do not have 
the prescribed High School education, cannot be granted a degree, 
there is no public distinction made between them and other 
students. 


Preliminary Knowledge of Bookkeeping Not Required 


Applicants do not need to have a preliminary knowledge of 
bookkeeping for the reason that training in this subject is included 
in the prescribed course. 
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Day Division 


The day program is planned for full time students and those 
whose employment is incidental. Classes meet from 9:30 to V2730, 
Monday through Friday. There are three twelve-week quarters 
in the school year which extends from about October 1 to June 15. 
The courses required for the degree of Associate in Business Ad- 
ministration may be completed in two school years in the Day 
Division. The degree of Bachelor of Commercial Science may be 
earned in two additional school years. 

Since only about five hours outside study daily are necessary for 
the average student, part time employment up to 20 hours a week 
should not jeopardize school work. The University Placement Bu- 
reau will assist properly qualified students to find positions when 
their scholastic record permits outside employment. 

If by reason of financial or other conditions a student obtains a 
full-time position, he may complete his course in the evening 
classes. While it is recommended that students complete the course 
in the Day Division if possible, the transfer arrangement has 
obvious vocational and practical advantages and constitutes one 
of the desirable features of studying at Benjamin Franklin Uni- 
versity. 

Evening Division 


Men and women employed in full-time positions may attend 
the evening division. A number of the members of the eve- 
ning division are of mature experience. There are many in- 
stances in which men and women in the forties and above have 
successfully completed the course and qualified for positions of 
advanced character. Evening classes are held after six p.m. 


Attendance and Credits 


Students are required to attend 80% of all classes in each sub- 
ject in order to receive credit. 

Tardiness is strongly discouraged and at the discretion of the 
instructor, tardy students may be marked absent. For this rea- 
son, any student late in arriving should make an explanation to 
the instructor after the class session. 
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Conduct 


Students are expected to deport themselves according to stand- 
ards becoming those preparing for the profession of accountancy. 
The University reserves the right to suspend or dismiss any stu- 
dent whose conduct does not conform to this requirement. 


Reports of Scholastic Standing 


Reports on the scholastic standing of each student are mailed 
at the end of each semester. The system of marking used is as 
follows: 

A (96-100) Excellent work. 

B (89- 95) Good work 

C (82- 88) Average work 

D (75- 81) Poor work but passing 

Condition (below 75) —Failure which does not require repe- 
tition of subject but does require re-examination. Failure 
to remove condition at end of succeeding term results in a 
mark of Failure. 

Failure—Requires repeating of subject and re-examination. 


Graduation 


All candidates for graduation must file an application by May 1 
on forms available at the office. Commencement exercises are 
held once a year in June. 

Candidates are required to be present at graduation exercises 
unless written application for graduation in absentia is approved 
by the University. 

Living Expenses 


While the school does not maintain dormitories, out of town 
students will be afforded every assistance in obtaining comfort- 
able and convenient living accommodations. Particular consider- 
ation will be given to the wishes of a parent or a guardian in select- 
ing a place for a student to live. The cost of living in Washington 
varies with the desires and means of the individual student. When 
two students room together, room and meals may be obtained in 
a desirable neighborhood for $70 each a month. This usually in- 
cludes breakfast and dinner only. 
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Employment Assistance 


The school maintains a year round placement service which is 
available to students and graduates at no charge. In normal times 
the demand is such that students experience little difficulty in 
finding suitable employment. Our graduates who are in positions 
of importance in all types of business and the Government, regu- 
larly use our placement department as a source of personnel. 

Because of the nature of our curriculum, a student is ready for 
active work in accountancy within a short time. The Placement 
Director and Assistant are available at all times for employment 
counseling. 

Part time positions are available for day school students who 
must have a source of earnings while attending school. 

The Placement Office may be reached by a direct line — 
REpublic 7-2265. 


Alumni Association 


The purpose of the Association is to perpetuate and strengthen 
bonds of loyalty and friendship and to cultivate a spirit of helpful 
cooperation and understanding among the alumni of the Univer- 
sity. An educational loan fund has been established to aid deserv- 
ing students. All graduates of the University are eligible for active, 
voting membership in the Association. The office of the Association 
is at 1100 Sixteenth Street, N.W. 

The official publication of the Association is the “Bosworth 
Bulletin” which is distributed semi-annually. The Association 
holds two major functions each year, one in the Spring and one 


in the Fall. 


The Benjamin Franklin Key 


The University publishes annually an illustrated 70-page book 
“The Key” containing news of graduates and the organiza- 
tions with which they are associated. This is distributed free of 
charge to students, graduates and friends of the school. 


Sigma Phi Omega Sorority 


The Sigma Phi Omega national accounting sorority was founded 
at Benjamin Franklin University, and the Alpha Chapter is in- 
stalled here. 
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Programs of Study 


Beginning on page 24 there will be found outlines of the 
courses of study comprised in the various programs offered, which 
are as follows: 


1. Day division program leading to the degree of Associate in 
Business Administration. 

2. Evening division program leading to the degree of Associate 
in Business Administration. 

3. Day division program leading to the degree of Bachelor of 
Commercial Science. 

4, Program qualifying for the Accountancy Diploma. 

5. Program qualifying for the Basic Accountancy Certificate. 


Beginning on page 33 will be found a brief description of each 
of the courses offered. 


Time Required to Complete Programs 


The required courses for the degree of Associate in Business 
Administration may be completed in two school years in the day 
division, and four years in the evening division. 

Students who are unable to carry the full evening schedule as 
outlined on page 25, may take certain courses offered in sum- 
mer session as shown on page 33. 

Requirements for the degree of Bachelor of Commercial Science 
may be completed in two additional years in the day division. 

The time required to complete the program for the Account- 
ancy Diploma should not be more than three years in the evening 
division. The student who carries a maximum load, or supple- 
ments his regular program by summer courses may substantially 
reduce the time required. 

The time required to complete the program for the Basic Ac- 
countancy Certificate should not be more than two school years 
in the evening division. The student who carries a maximum load 
or supplements his regular program by summer courses may sub- 
stantially reduce the time required. 
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*REQUIRED COURSES FOR ASSOCIATE IN 
BUSINESS ADMINISTRATION DEGREE (A.Bus.A.) 


DAY DIVISION PROGRAM 


First Year }~ Quarter Hours 
First Quarter 
111—Fundamentals of accounting | = ee 6 
131—Introduction to law and law of property and contracts. 3 
141—Principles of economics | 2.1.2... 222 = 3 
123—-Accounting: mathematics 122 3 


Second Quarter 


112—Fundamentals of accounting Il.) ee 6 
132—Law of agency, partnership, sales, bailments and carriers______ 3 
142—Principles of economics Il)... 3 
124—Accounting mathematics Il... 23 3 
Third Quarter 
216—Intermediate accounting | 4. ee 4 
218—Cost accounting |, WW 2 4Y, 
233—Law of corporations and negotiable instruments... 3 
$01—Effective writing 2 eee 3 


Second Year 


First Quarter 


217—Intermediate accounting I] _.. 2 4y, 

219—Cost accounting Il _..2 4, 

234—Law of suretyship, insurance, bankruptcy, wills 

and decedents’ estates re 3 

242—-Business: finance 2.4 2.2.3 3 
Second Quarter 

316—Auditing® 2 3 

317—Specialized accounting | 2. 222 3 

327—Advanced ‘accounting | 1... 6 

345—Federal income tax LL... eee 3 
Third Quarter 

318—Specialized accounting I] 2.52 3 3 

328—-Advanced accounting Il 2.2 2 nad 

346—Federal income tax II... eee 3 

502—Report writing 2... 41. eee 3 


* The University reserves the right to change courses of study without notice. 
+ Quarter-hours may be converted into semester hours by reducing number of quarter 
hours by one-third. 
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*REQUIRED COURSES FOR ASSOCIATE IN 
BUSINESS ADMINISTRATION DEGREE (A.Bus.A.) 


EVENING DIVISION PROGRAM 
First Year Semester Hours 
First Semester 


Pi tFundamentalsvol accounting |eeme ee _ 4 

141 Principles, Of CCONOMICS Lp ae ene ee ee 2 

131—Introduction to law and law of property and contracts____._. 2 
Second Semester 

122—-Fundamentals ofsaccounting Ll amet ee ee we 4 

1A2—-Principlessot economics! Le ee ee 2 

125 ——- A CCOUNtIN gaits Chemiaticse| eee ae ae eee ee ee 2 


Second Year 
First Semester 


216—Intermediate accounting I __...-_-_»__S pear RO Se 2) 
132—Law of agency, partnership, sales, bailments and carriers_____ 2 
i24——A ccountingamathematics: Ll ee eee ee ee ee 2 
Second Semester 
217—Intermediate -Accounting sl) oe eee ay.3 
2A 3 COOSt ra CCOUMUIN 9 9 Wetars e C e es  e 3 
233—-Law of corporations and negotiable instruments_____________ 2 
Third Year 
First Semester 
P= OS tsa CCOUNTIN DLL tag ee ere ne tee sae BN Ss 3 
234—Law of suretyship, insurance, bankruptcy, wills 
andadecedentssestates ween ee gee ee 2 
2A 2 DUSiNesSedian Ce pee) etree = ls eR Ant 2 
Second Semester 
SHIN pM FST Wiggs Rd acer tee ADOC at tap WS Related ce ois eee ee 2 
Diy Specialized gaCcounting sla eemem a. een eee et las 2 
SOM es =EALeCtiVes WIit il > wees a emir reese Se 2 
as ederal nCOmenta xy) ee eee he ew rl ee 2 
Fourth Year 
First Semester 
Bil 6 =O peCia IZeU ea CCOUD C19 V1 Le meee aa eee 7s 
B27 AV aN CEG sa CCOUNEIT ol ee se eh oe ee ee ee 4 
SO Zee RCO OW LICIID ena es er 2 es ae 2 
Second Semester 
328—— Advanced + accounting «lege eee 4 
34 G-oxpederalancome. CaX. LL eee eee eee ee 2 
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*COURSES AVAILABLE IN MEETING THE 
REQUIREMENTS FOR THE DEGREE OF 
BACHELOR OF COMMERCIAL SCIENCE. (B.C.S.) 


Students who have received the degree of Associate in Business Administration 
or an acceptable equivalent may receive the degree of Bachelor of Commercial 
Science upon the satisfactory completion of sixty semester hours selected with 
faculty approval. In the academic year 1963-64 it is planned to offer courses 
as outlined in the Third Year program below. 


THIRD YEAR 
Quarter Hours 


First Quarter 


451—Advanced Auditing | = 3 
449—Accounting Systems Analysis | 3 
467—Management Statistics 2... 3 
469—Economic History of the United States | == =eeeems 3 
481—Office Management Practices 2 3 
Second Quarter 
452—-Advanced Auditing I] oe 3 
424—Controllership [0022 -- e 3 
450—Accounting Systems Analysis 1] — = eee 3 
470—Economic History of the United States I] == =e 3 
471—Principles of Marketing | 3 
Third Quarter 
425—Controllership: Il _W..ee 3 
439—Electronic Data Processing | = 3 
445—Analysis of Financial Statements 1 _— =o eee aes 
472—Principles of Marketing Il ....22- 3 


496—Mathematics of Finance I 


During the academic year 1964-65 it is proposed to offer the additional courses 
outlined below. Other courses as selected and approved may also be available. 


FOURTH YEAR 
+ Quarter Hours 


First Quarter 


421—Internal Auditing I 3 
431—-Advanced Governmental Accounting I 2) =e 3 
440—Electronic Data Processing I... 3 
446—Analysis of Financial Statements I] _.._ 23g ee 3 
465—Financial Policy and Planning I = ee 3 
473—Credit Fundamentals 0. eee 3 


483—Business Organization —_.. 2 3 
497—Mathematics of Finance II 


* The University reserves the right to change courses of study without notice. 


Continued on page 31 
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Alumni Association office keeps tabs on graduates, 


Placement Office helps students and graduates find employment. 


Fairchild Aeriat Survey 


(Left) 
Accountancy Building as seen from 
L Street and (above) airview of the 
heart of Washington with the White 
House and Lafayette Square in the 
foreground and (1) Location of 
Benjamin Franklin University, (2) 
Statler Hotel, (3) National Geo- 
graphic Society, (4) National Edu- 
cation Association, (5) Old State 
Building, (6) Treasury, (7) Treas- 
ury Annex, (8) United States 
Chamber of Commerce, (9) Uni- 
versity Club. 


Graduation dance is social 
highlight of year. 


Corner of school’s attractive 
main lobby. 
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Second Quarter 


AD oi ON aa STEN eels FatatgeA MY yA eS Sa Saat eee ee Se 3 
mae ee ACO VIC WS | merase steerer Bees 3 
432—-Advanced Governmental Accounting II _-----._---- 3 
Go 6 Na vanced (GOste nc COUN UNG | gue ue a emer a eey Nag 3 
Za A CCOUNLIN Seb leOl ya OCMiNata | 5a een eee ote Us 23 
gg = Vomey mati Dat Kitt cep Lee ce ee ee Re a 3 
766——inancialspoueyeand Planning [lees eo 3 
AS ie OinceMviana semen PTActicesme: = a meee. a). A eee ee 3 
49 t-—Creneralblsy Colo gy mae teres eee a Sah ae 3 
Third Quarter 
CEE OAT NA Ro ee NY 5 0 58 ee oe eee oe ee 3 
Api NV anceds Gost A CCOUME NS el lle seers St Ene 3 
Aa? == CCOUMLIN ew LMeOLymOCmITAr Of lie arse eed ak eh kt 3 
Asin iN aravoye paver Day vel hates pha) Geers eee LS ee eee 3 
Ar SERGIO AE: 2 ee ee ee eee 3 
68a nsGratcem tnd amie tals ages eee es oe ee 3 
Woe PTC PleSeo tea OSTA AS Ml Doge cee Me A ht ceed la 3 
Lo) Jee (eier al PSYCHOL S VoL apes tt ee A i Af ad A 3 


+ In any quarter the maximum that may be taken is fifteen hours. Election 
of any course may be made only with the approval of an administrative 
officer. 


ADVANCED COURSES 


GIVEN IN EVENING DIVISION 


Semester Hours 


Ad AUC CII Os PLACEICE peels see Nee eee RO eee ee 2 


AD [ms PHASE DE OD CIS eee eh weumtir em ee eee Tata tat Le A 
Ar 9-—Controllersiipm practi Ce mpaae meminn an eee cay 2 
AD SA GyanCed Gi. Ane PLODL ert s yet maine eee tee Ee 4 
AS7—=Economicaanalysiso \ger a 1.cestear se eee ee Se 2 
45,8 =— ECONOMIC ea tal ysis.) | geese eeeeeee eee SE oP ee 2 
459—Money and) banking) |¢25 22. ome ee se 2 
460—-Moneyiand banking ll eee fee cee re Z 
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ACCOUNTANCY DIPLOMA PROGRAM 


Many young men and women who find it necessary to obtain 
their accountancy training in the evening classes but do not have 
four years available for the purpose, may find a very practical, 
shorter program desirable. This program offers courses which, ex- 
perience has indicated, are most useful. It does not lead to a de- 
gree, but to a recognized university diploma. Those completing 
this program may apply the credit earned toward the Associate 
Degree. 


Semester Hours 


111—Fundamentals of accounting) 2. 4 
112—Fundamentals of accounting Il == 4 
216—Intermediate accounting [12 3 
217—Intermediate accounting I] 22 ee 3 
218—Cost: accounting | 2. eee 3 
219—Cost accounting ll.  —— ee 3 
131—Introduction to law and law of property and contracts______ 2 
132—Law of agency, partnerships, sales, bailments and carriers 2 
233—Law of corporations and negotiable instruments________ 2 
345—Federal income’ tax | eee 2 
346—Federal income tax II 2... 2 
Electives 2.22224 2 ee 6 

Total wea 36 


BASIC ACCOUNTANCY CERTIFICATE PROGRAM 


Evening students whose vocational needs indicate the desira- 
bility of relatively rapid preparation for certain executive ac- 
counting positions, may meet these requirements by the comple- 
tion of the Basic Accountancy Program. A certificate is awarded 


for successful completion of the course of study. 
Semester Hours 


111—Fundamentals of accounting 1___ 2 4 
112—-Fundamentals of accounting I] == 4 
216—Intermediate accounting [ 
217—Intermediate accounting Il =. — 2 3 
131—Introduction to law and law of property and contracts... 2 
345—Federal income tax | 0.2 wz 
346—Federal income tax Il 2. 2 2 2 
Electives 2.22120 2 J 5 

Total 2 25 
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Summer Session 


Certain courses will be offered in summer session in the evening 
division. These will be of special interest to those evening 
students who wish to complete their programs in the scheduled 
time, but feel that a seven or eight hour program would require 
more time than they have available. 


During the summer of 1964, Law 131, Mathematics 123-124, 
Cost Accounting 218, Business Finance 242 and Auditing 316, 
will be offered. 


DESCRIPTION OF COURSES 
Accounting and Auditing 
111—Fundamentals of accounting I 


A study of the accounting cycle; the theory and application of the systematic 
recording, presenting and interpreting of the financial transactions of an en- 
terprise; statement construction and analysis; account classifications; adjusting 
and closing with the use of the worksheet; ledger development and controlling 
accounts; valuation accounts. 


112—Fundamentals of accounting II 


Cash and cash control; inventory valuation and control; notes receivable; 
fixed assets, depreciation, depletion and amortization; the organization, operation 
and dissolution of the partnership; manufacturing accounts; introduction to 
corporate organization and operation; the voucher and voucher register. 


216—Intermediate accounting I 


Advanced consideration of accounting statements including the balance sheet, 
the income and the surplus statement; the accounting process; adjusting and 
reversing entries; classification and valuation of cash, receivables, inventories, 
investments, and plant and equipment; the issue, conversion and retirement of 
corporate bonds; application of worksheet proceedure especially as it relates to 
manufacturing. 


217—Intermediate accounting II 


Comprehensive consideration of the more difficult problems involving capital 
stock including stock classification, special treatment of treasury stock, re- 
capitalization and stock splitups; surplus and dividend problems; the analytical 
process especially as it pertains to the statement of application of funds. 
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218—Cost accounting I 


The theory and practice of costing products and services; elements of manu- 
facturing cost; relation between production control and accounting procedure; 
types of cost accounting methods including general accounting for cost, process 
cost accounting and job order cost accounting; by-product and joint product 
costs; presentation and analysis of cost information. 


219—Cost accounting II 


The flexible budget; budgetary control; methods of setting up material, labor 
and overhead standards; the determination and use of variances in cost control; 
distribution costs; break even analysis; differential cost analysis; direct costing; 
the use of cost data in business management. 


316—Auditing 


The principles and procedures of auditing including the process of assembling 
and controlling accounting data; determination of the accuracy of accounting 
records and statements and the acceptability of the accounting principles used 
in their preparation. 


317—Specialized accounting I 


The application of accounting principles to special types of enterprises; among 
the accounting systems which have been considered are those of domestic and 
foreign branches, department stores, commission merchants, installment enter- 
prises and factors. 


318—Specialized accounting II 


Accounting for institutions, associations and municipalities; budgets, budget- 
ary controls and budgetary accounts; general and special fund groupings as 
applied to the foregoing. 


327—Advanced accounting I 


Problem solving and professional review of partnerships, joint ventures, re- 
ceiverships, statement of affairs, statements of realization and liquidation and 
trustees charge and discharge statements. 


328—Advanced accounting II 


Corporate combinations including consolidations, mergers and affiliations; the 
consolidated balance sheet, investments carried on the equity basis and at cost; 
consolidated income and surplus statements; other related subjects. 


417—Auditing practice 


Extensive case study—preparation of working papers and reports; standards 
of practice in audits by professional accountants. 
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419—Controllership practice 


An advanced study of the work of the accounting executive; the accounting 
control of costs of production, distribution, research and financing as applied to 
different types of enterprise and to various phases of governmental administra- 
tion; internal auditing; organization and management of the controller’s de- 
partment; lectures and seminar discussions. 


421—Internal Auditing I 


Internal control and internal audit. The relationship of the internal audit 
staff to management and to public accountants. Internal control standards as 
they apply to individual assets and liabilities. Cases and problems. 


422—Internal Auditing II 


A continuation of 421 with special emphasis on operating activities and 
other regular and special activities. Appraisal of the organization of accounting 
operations. Research and case study. Review and analysis of the bulletins of 
the Institute of Internal Auditors. 


424—Controllership I 


Duties and responsibilities of the accounting executive. Accounting control 
of costs of production, distribution, research and financing as applied to the 
several types of business and governmental enterprises. The organization, devel- 
opment and operation of a controller’s department. Lectures, research and the 
solution of practical problems. 


425—Controllership II 


The controller’s responsibility for internal control. Reports to stockholders, 
creditors and governmental divisions. The controller’s relation to accounting, 
development of manuals, preservation of records, physical inventory procedures. 
Taxes, insurance and financing. Lectures and seminar conferences. Study of 
official bulletins. 


427—C.P.A. problems 


The more advanced phases of statement preparation, analysis and interpreta- 
tion. Balance sheet and operating ratios. Installment sales accounting. Real 
estate and insurance. Accounts of executors, administrators and receivers. State- 
ment of affairs and of realization and liquidation. Analysis and discussion of 
questions and problems of recent C.P.A. examinations as given by the American 
Institute of Certified Public Accountants. An important factor in the course 
is the solution of problems under examination conditions. 
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428—Advanced C.P.A. problems—cost accounting and consolidated 
statements 


Advanced problems from recent C.P.A. examinations dealing with the more 
difficult phases of cost control, distribution of manufacturing expenses, prep- 
aration of cost statements and analyses. 

Consolidated statements including consolidated balance sheets, consolidated 
surplus statements and consolidated profit and loss statements. 


429—C.P.A. Review I 


Intended primarily for those students who intend to take C.P.A. examina- 
tions. Accounting theory is reviewed and applied to the more frequent situa- 
tions. Problem solution under examination conditions. Lectures and discussions 
on preferred examination methods. 


430—C.P.A. Review II 


An extension of 429. Among the problem types studied are the several phases 
of cost accounting including standard and differential costs. Corporate com- 
binations. Consolidated statements. 


431—Advanced Government Accounting | 


General principles of municipal and governmental accounting. The theory 
and application of the fund principle to the general fund and to the more 
important special funds. The municipal budget and budgetary control. Theory 
amplified by problems. 


432—Advanced Governmental Accounting II 


A continuation of 431. Special audits and reports. Federal government 
organization and accounting. Application of fund principles to organizations, 


colleges and hospitals. Selected questions and problems from C.P.A. exam- 
inations. 


436—Advanced Cost Accounting I 


Review of cost fundamentals. The analysis of distribution and administra- 
tive costs. Cost accounting as a basis for reporting to general and factory man- 
agements. Advanced problems. 


437—Advanced Cost Accounting II 


A continuation of 436 intended only for those who desire to enter the field 
of cost accounting. The efficient use of cost information. Cost accounting 
problems relating to several types of enterprise. Research and conferences. 
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439—Electronic Data Processing I 


An introduction to the use of the punched card. Primary functions in 
punched card systems. Card merging, selection, matching and sequence check- 
ing. Demonstrations and field trips. 


440—Electronic Data Processing II 


A continuation of 439. Simple accounting programs for automatic com- 
puters. Machines which process accounting data and also store the records. 
Systems review and design. Equipment evaluation. Practical problems and 
basic research. 


441—Accounting Theory Seminar I 


Accounting theory review, a reconsideration of fundamental and advanced 
concepts of accounting theory and accounting techniques. A special study of 
eXamination type questions and the skillful construction of concise but satis- 
factory answers. 


442—Accounting Theory Seminar II 


Critical study of recent trends in accounting theory. The influence of social 
and economic conditions and of governmental regulations on modern account- 
ing principles. Conferences and reports based on the findings of professional 
organizations. 


445—Analysis of Financial Statements I 
Analysis of financial statements with the design of furnishing needed informa- 
tion to management, creditors, investors and state and federal regulatory au- 


thorities. The techniques of testing and evaluating policies and operations on 
the basis of statements. 


446—Analysis of Financial Statements II 


A continuation of 445. Lectures supplemented by case studies. Development 
of the student’s ability to distinguish between financial facts and inferences. 
Analysis and criticism of current corporate reports and statements. 


449—Accounting Systems Analysis | 


The structure and classification of accounts. Methods and devices in ac- 
counting data processing. Integrated data processing. Types of accounting 
systems. Reports at various levels. Practical problem solutions and research. 


450—Accounting Systems Analysis II 


A continuation of 449. Systems review. Case studies of system improvements 
in relation to the recording of revenues, receipts, expenditures and disburse- 
ments. Materials and inventory records for control in manufacturing enter- 
prises. Cases and problems. 


451—Advanced Auditing I 


Designed primarily for those whose interest is in public accounting. An 
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advanced audit case furnishes a broad experience in auditing procedure. Supple- 
mented by discussion of auditing theory and a variety of auditing problems. 
Submission of working papers. 


452—Advanced Auditing II 


A continuation of 451. Requires submission of a long form report and 
related income tax returns. Review of bulletins of the American Institute of 
Certified Public Accountants. 


Law of Business 


131—Introduction to law and law of property and contracts. 


Nature, origin and kinds of law; constitutional powers; courts; law suits and 
judgments; evidence; estoppel; statute of limitations; and laches. Real and per- 
sonal property: estates; easements; and trusts and mortgages. Contracts: for- 
mation and requisites; classification and form of contracts; statute of frauds; 
and operation, effect and discharge of contracts. 


132—Law of agency, partnerships, sales, bailments and carriers. 


Agency: agency relationship and parties concerned therein; how agency may 
be created; agency and third parties; termination of agency; brokers; factors; 
attorneys and accountants; employer and employee. Partnerships: how partner- 
ships may arise; rights, duties, powers and liabilities of partners; dissolution of 
partnership; limited or special partnership. Sales: nature and elements; con- 
ditions and warranties; passing title; performance of the contract; seller’s and 
buyer’s remedies; installment sales and secured transactions; trade regulation. 
Bailments and carriers: nature and essentials; classification of bailments; rights, 
duties, and obligations; mutual benefit bailments; carriers; classification; regu- 
lation. 


233—Law of corporations and negotiable instruments 


Corporations: Nature and characteristics; promotion; incorporation; organi- 
zation; capital stock; management, directors and officers; rights and liabilities 
of stockholder; corporate rights, powers and liabilities; insolvency and receiver- 
ship; succession, purchase, merger, consolidation, and reorganization; dissolution. 
Negotiable instruments: nature and requisites of negotiability; types of credit 
instruments; issue; negotiation; holder in due course; liabilities of parties; de- 
fenses; presentment; dishonor and protest; discharge. 


234—Law of guaranty and suretyship; insurance, bankruptcy, and 
decedents estates 
Guaranty and suretyship: nature and purpose; suretyship and the statuse of 
frauds; suretyship defenses, acts discharging surety; surety bonds. Insurance: 
the insurance contract; forms of insurance; agents, brokers, and adjusters. 
Bankruptcy: nature and purpose of bankruptcy; petitions in bankruptcy; acts 
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of bankruptcy; administration of estate; rights, duties, and liabilities of bank- 
rupt; payment of claims; discharge of bankrupt; bankrupt offenses. Decedents 
estates: wills; inheritance, descent and distribution; estate administration; ex- 
ecutors and administrators; trusts, nature and distinctions; trustees and trust 
management; accounting and settlement. 


Federal Income Tax 


345—Federal income tax I 


The practical application of the Internal Revenue Code to the preparation of 
income tax returns; the relation of tax accounting to financial accounting; 
factors involved in tax determination including gross income, deductions, net 
income, and credits against net income. 


346—Federal income tax Il 


The tax treatment of partnerships, estates, trusts and corporate .reorganiza- 
tion; assessment, collection and refunds; social security taxes; advanced prob- 
lems. 


Economics 


141—Principles of Economics I 


The nature of economics; private enterprise, profits and the price system; 
national income, production and employment; inflation and deflation; money 
and banking; monetary policy and fiscal policy; wage-price policy and direct 
controls. 


142—Principles of Economics II 


The business enterprise in the modern economy; demand, supply and market 
price; long-run competitive equilibrium; monopoly, oligopoly. 


457—Economic Analysis I 


The business organization; large scale production and combination; price 
and market; price under pure competition and under imperfect competition; 
interrelation of prices; principles of money and banking; recent developments 
in American banking system; money and prices. 


458—Economic analysis Il 


Public income; taxation; economic rent; interest; wages; profits; interregional 
trade and investment foreign exchange; international monetary problems; 
business cycles; labor problems; agricultural problems; government regulation 
of industry and trade; contrasting economic systems. 
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469—Economic History of the United States I 


Economic development to 1900 and its influence on the social and political 
life of the United States. The economic significance of the Revolutionary and 
Civil Wars. The economic effects of western expansion. Lectures and selected 
readings. 


470—Economic History of the United States II 


Economic growth since 1900. The rise of the United States as a world power. 
National leadership and international problems. Research and seminar con- 
ferences. 


471—Principles of Marketing I 


A study of marketing functions. Elements of marketing research. Buying 
policies and practices. Basic principles of salesmanship and advertising. A study 
of actual business cases. 


472—Problems in Marketing II 


Marketing institutions, wholesalers’ function in the marketing process. Large 
scale and small scale retailing. The relation of government to modern marketing. 
International marketing. Lectures and research. 


473—Credit Fundamentals 


Function of credit in commerce and finance. Sources of credit information. 
Organization of the credit and collection departments. Collection techniques 
and procedures. The use of commercial paper in credit operations. 


Mathematics 
123—Accounting mathematics I 


An advanced consideration of the application of mathematics to the prob- 
lems of business and finance. Among the topics to be considered are funda- 
mental operations for the purpose of developing accuracy and speed in cal- 
culation, special methods of facilitating addition, subtraction, multiplication 
and division. Helpful techniques in the computation of fractions, decimal 
fractions, percentage, interest and discount. 


124—Accounting mathematics II 


Problems of business insurance, payroll records and procedures, inventory 
valuations and computations, gross profit test, goodwill valuation, stock rights 
and other corporate problems. A wide range of practical problems will be used 
which show the extent to which accounting and business rest on mathematical 
foundations. 

Finance 


242—Business finance. 


The field of business finance. Relations of business finance to public finance 
and other facets of finance. Planning for short term, intermediate and long term 
financing. Financial considerations in choosing a form of organization and 
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organizing a business. Special problems of financing partnerships and corpora- 
tions. Equity capital. Types of bonds in long-term financing. Practice of 
long-term financing in respect to utilities, industrials and railroads. Current 
financing. Problems of financial reorganization. 

459—Money and Banking I 


Analysis of the nature of money and of the mechanism of the American 
banking system. The Federal Reserve system—policies and problems. The gov- 
ernment and credit control complications. Lectures, discussions and problems. 


460—Money and Banking II 
The problems of price levels, employment, and national income. International 


financial conditions and foreign exchange. The place of the United States in the 
world economy. Research and problems. 


461—Investment Principles 


Classification and analysis of securities. Characteristics of the several types 
of securities. Personal and business investment portfolios. Selection of securi- 
ties to meet the needs of various investor types. 


465—Financial Policy and Planning I 


An advanced study of forms of organization with special attention to the 
corporation and its problems of long term and current financing. Policies of 
officer compensation and pensions. Divided policies. Problems and lectures. 


466—Financial Policy and Planning II 


A continuation of 465 with special emphasis on the financial plan in its 
relation to expansion, consolidation and reorganization. Directed research. 
Practical cases. 


496—Mathematics of Finance ! 


Algebraic solutions to mathematical problems through simple and scientific 
equations; logarithms; graphs and index numbers as indicators of business con- 
ditions. Progressions. Compound interest and actuarial science. 


497—Mathematics of Finance II 


Ordinary annuities. Present value and compound amount. Repayment of 
debts by amortization and sinking fund methods. Special annuities: present 
value and compound amount of an annuity due; rent of an annuity due. 


General Business 


467—Management Statistics 


Statistical techniques and their application to the analysis of problems in 
business and industry. An introduction to basic probability, sampling and simple 
analysis of observed distributions. Laboratory practice and problem solution. 
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468—Insurance Fundamentals 

Risk in personal and business affairs. Insurance in meeting insurable risks. 
Practical analysis of risk situations with special application to fire and casualty 
insurance. 
475—Principles of Salesmanship 

Personal selling. The training of sales personnel. Assessment of sales methods 
in common use by successful organizations. The motivation of buying. Analysis 
of needs, desires, tastes and habits that promote buying. Lectures and demon- 
strations. 


476—Principles of Advertising 


The nature and scope of advertising. The functions of advertising and of 
advertising departments. Law, ethics and regulation of advertising. Problems 
of planned advertising. Types of media. Current trends and development. 
Preparation of advertisements and copy. 


481—Office Management Practices 


The office management function in effective enterprise organization. Prob- 
lems encountered by the manager of the modern office in employee selection and 
supervision. Compensation policies. Efficient office layout, and proper working 
conditions. Selection and use of office equipment. 


483—Business Organization 


The tools of business administration. Business management as a profession- 
responsibilities and problems. Government activity and regulation as it relates 
to business organization, competition and price policies. Lectures and problems. 
491—General Psychology |! 

A basic study of the broad field of psychology. Major facts and principles 
concerning human behavior. Special consideration of psychology as a science; 


intelligence and its measurement. Learning, thinking, remembering and for- 
getting. Lectures and problems. 


492—General Psychology II 


A continuation of 491. Special consideration of influencing human behavior 
in business. How the business man may predict and control his own behavior 
and that of his associates. The student’s personal problems in his professional 
relationships. 

English 
501—Effective writing 

Review of English fundamentals; the parts of speech, vocabulary and sentence 
structure; the business letter as a means of communication and effective in- 
fluence. 


502—Report Writing 
The gathering, organization and presentation of information; development of 


clarity, accuracy and choice of language in the preparation of reports; business 
books and documents as sources of reports. 
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SOME SUCCESSFUL ALUMNI 


Officers of Accounting Societies and Business 
Associations and Members of 
Examining Boards 

DoreEN D. Vest, Na?’l. Vice Pres., Nat'l. Association of Accountants 
Geo. N. Astras, Treas., Independent Airlines Association 
THOMAS F. BAKER, Exec. Sec’y, American Bottlers of Carbonated Beverages 
Jos. F. CowLrty, Member, Utah Board of Accountancy 
Mary F. Hatt, C.P.A., President, American Woman’s Society of C.P.A.’s 
QUINTON N. Marsu, Treas., Washington Chapter, Institute of Internal Auditors 
SIDNEY T. LIPPEL, Vice President, Accountants Association of New York, Inc. 
Marion E. Davis, Past President, D. C. Chapter, Amer. Society of Women Accountants 
STANLEY A. GILBERT, Na?’]. Director, Nat'l. Association of Accountants 
Wm. F. HuGHEs, C.P.A., President, Houston Chapter, Financial Executives Institute 
PAUL LAMBERT, C.P.A., Member of the Council, American Institute of C.P.A.’s 
Mary A. McGrapbe, Past President, D. C. Chapter, Amer. Soc. of Women Accountants 
FreD E. HALS, Jr., State Director (D. C.) Nat'l. Society of Public Accountants _ 
Rost. M. Hoyt, Member, Delaware Board of Accountancy 
RAYMOND E. SPARKS, Chairman, Auditor’s Sec., D. C. Bankers Association 
THomas Howarth, C.P.A., Comptroller, Nat'l. Coal Association 
RayMonp D. Lewis, Pres., Restaurant Association of Washington 
EDNA H. NICK, C.P.A., Treasurer, Soroptimist International 
DALTON A. Cook, Vice Pres., National Association of Purchasing Agents 
SHIRLEY T. Moore, C.P.A., Past National Treasurer, Amer. Soc. of Women Accountants 
STEVE S. MESTANAS, Director, Acct’g. Dept., Pfinting Industry of America 
E. FRANKLIN Opor, C.P.A., President, D. C. Institute of C.P.A.’s 
H. M. PASEWALK, President, District Association of Insurance Agents 
Norman S. CISSELL, C.P.A., President, Virgin Islands Board of Public Accountancy 
HERMAN O. Corb_Er, C.P.A., Member, D. C. Board of Accountancy 
SPENCER DRAYTON, President, Thoroughbred Racing Protective Bureau 
Deia E. McDermott, C.P.A., Treas., D.C. Institute of C.P.A.’s 
JosePH H. RILEy, Pres., American Safe Deposit Association 
R. E. KEEFER, Sec’y-Treas., Association of American Railroads 
Harry F. MCCuLLAH, Cmdr., U.S.N. Ret., Bus. Mgr., Nat'l Society of Professional Eng 
Guapys M. Taytor, Vice Pres., D. C. Chapter, Amer. Society of Women Accountants 
Mary Lou Hones, Pres., D. C. Chapter, Amer. Society of Women Accountants 
SAMUEL L. WRIGHT, Sec’y.-Treas. Aerospace Industries Ass'n. 


Executives in Business Organizations 
Industrial 
Curis ARGYROPOULOS, Comptroller, Wilkins Rogers Milling Co. 
EpwarD A. ARKIN, Assistant Chief Accountant, Arabian Oi) Co. 
FLoyp Bieri, Controller, American Independent Oil Co., Kuwait 
ALBERT E. BRANSON, C.P.A., Comptroller, Call Carl, Inc. 
JOHN M. CASTELL, Credit Manager, Edgar Morris Sales Co., Washington 
M. G. BREITHAUPT, District Auditor, Wright Aeronautical Corporation 
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SOME SUCCESSFUL ALUMNI 
(continued) 
Ropert K. Catcore, Comptroller-Treasurer, Esso Standard Oil Co., (Chile) 
BRuCE F. Crark, Vice Pres., Kaman Aircraft Corpn., Bloomfield, Conn. 
J. W. Consiwine, C.P.A., Secretary-Treasurer, Gar Wood Co., Milwaukee 
SACKETT R. DurYEE, Vice President, Wyman-Gordon Company, Worcester, Mass. 


Jack Eure, Chief Accountant, Reynolds International, Inc. 
Howarp A. Eyer, Central Planning Controller, Mack Trucks, Inc., Allentown, Pa. 


JoHN H. E. FirzGeratp, Chief Accountant, Texasteel Mfg. Co., Port Arthur, Texas 
J. E. FLoyp, Jr., Supvr. of Accts., Shell Oil Co., Baltimore 

Durwoop Foprie, Plant Accountant, American Viscose Co., Marcus Hook, Va. 
LAWRENCE GRIMES, Controller, Howard P. Foley Co., Washington 

James A. Haynes, Chief Cost Accountant, Old Colony Mfg. Corp., Taunton, Mass. 
Norair HartunisNn, Controller, Gen. Eng. Div., American Mach. and Foundry Co. 
JoHN B. Hermss, Vice Pres., The Richardson Co., Melrose Park, III. 

AusTIN D. Hous, General Auditor, E. R. Squibb & Sons, New York City 

W. TRAYNHAM HousTOoN, C.P.A., Asst. Treasurer, American Enka Corp., Enka, N. C. 
KENNETH M. HupDLESTON, C.P.A., Comptroller, Automotive Sales Group, Chrysler Corp. 
FRANCIS HuGHES, Secretary-Treasurer, Texas Gulf Producing Co. 

LEE JOHNSON, Vice President, Univac Div., Sperry Rand Corp. 

Epwarb C. Kocox, Comptroller, Fred S. Gichner Iron Works 

futtus LoMBARD, Assistant Treasurer, Crown Central Petroleum Corporation, Baltimore 
FREDERICK A. MAGRUDER, Comptroller, Chestnut Farms Dairy, Washington 

PAUL J. MaGRupER, Plant Accountant, Davoe Reynolds Co., Princeton, Indiana 

Jas. B. May, C.P.A., Comptroller, Southern Dairies, Inc. 

FrANcIs E. MILuer, President, Bionetics Research Laboratories, Inc. 

RAYMOND H. MILLER, JR., Comptroller, Weatherguard Co., Akron, O. 

T. B. Monrok, JR., Credit Manager, Penn-Dixie Cement Corporation, Chattanooga 
W. L. McIntosu, C.P.A., Division Controller, Celanese Corp. of America, New York 
WILutAM M. Morcan, Comptroller, American Enka Corporation, Enka, N. C. 
WILLIAM MuLLOocK, Gen’l Purchasing Agent, Aerojet Corp., Azusa, Calif. 

E. L. Norrzet, C.P.A., Financial Vice President, Borden Co., New York 

M. H. Ossurn, C.P.A., Treasurer, Ingalls Iron Works Co., Birmingham, Ala. 

JosePH W. RABBITT, Comptroller, Frank M. Ewing Co., Washington 

Toivo SANTALAHTI, President, Finwood Industries Inc., Jersey City, N. J. 

WILeRED F. Suit, C.P.A., Mgr., Tabulating Dept., Vickers, Inc., Detroit 

Kermit E. Sipe, Assistant Treasurer, Ciba Pharmaceutical Products, Summit, N. J. 
JosePpH B. WeseErR, C.P.A., Asst. Works Auditor, National Tube Div., U. S. Steel Corp. 
Howarp O. WILLIAMS, Assistant Secretary, Adams-Millis Corp., High Point, N. C. 
James C. WINDHAM, President, Pabst Brewing Co., Milwaukee 

EpGAR E. WoLF, Controller, Carlisle Tire and Rubber Co., Carlisle, Pa. 

NORMAN ZIPKIN, President, Master Builders, Inc., Washington 

Paut E. ZeGER, Vice Pres., Seeman Bros., N.Y.C.—Seabrook Farm Co., New Jersey 


Mercantile 
EUGENE ANTHONY, Office Manager, City Electric of Anchorage (Alaska) 
LAWRENCE F. Beck, Treasurer, Stanford Paper Co., Washington 
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SOME SUCCESSFUL ALUMNI 

(continued ) 
RALPH H. Davin, Treasurer, Barber and Ross Co. 
JOHN T. FIELDER, President, De Pinna; Vice Pres., Brooks Bros., New York 
CLARENCE G. CLAIBORNE, Accountant, Neiman-Marcus Co., Dallas 
BALFOUR GOODMAN, Controller, G. B. Macke Corp. 
W. CLybE Hospital, Jr., C.P.A., Acctg. Mgr., Oklahoma-Pate Div., Humble Oil Co. 
W. PATRICK ICKES, Vice President, McArthur Jersey Farm Dairy 
GEROME IRWIN, Comptroller, Del Mar Kitchens, Inc., Atlanta 
JosePH A. KLIMKIEWICZ, Treasurer, Galliher and Klimkiewicz, Inc., Washington 
JouN J. Knicut, Asst. Controller, Safeway Stores, Inc., Washington Division 
WALTER L. PRELLER, Head Price Analyst, Safeway Stores, Inc. 
A. F. RAMSEY, Comptroller, Campbell Music Co. 
ARTHUR S. REDFEARN, Secy.-Treas., Southern Distributors, Inc. 
JOHN A. Roppy, Controller, Geo. F. Muth Co., Inc. 
ROBERT H. RosBacu, Head, Accounting Dept., Alexander Spront & Son, Houston, Texas 
BERNARD L. SHAPIRO, C.P.A., Office Manager, Washington Wholesale Grocery Co. 
DANIEL SHUMATE, Dist. Mgr., Safeway Stores, Inc. 
Harry L. Stye, Genl. Mgr., County Fair Bakery 
HAROLD T. STRAUGHAN, Secy.-Treas., International Distributing Corp., Wash., D. C. 
HERMAN SYKES, Comptroller, Woodhouse Stationery Co., Washington 
LYNN B. VANDERCOOK, Vice President and Treasurer, Griffith Consumers Co., Wash. 
Lorin E. Wo ur, Vice President, Wellington House, Alexandria, Virginia 
VIRGINIA L. WELCH, Accts. Rec. Supvr., Julius Garfinckel and Co., Washington 
FRED J. WOOLSCHLAGER, Controller, Mark Electronics, Inc., Washington 


Public Utility 


LAWRENCE M. Baskin, Asst. Chief Accountant, Assn. of American Railroads 
RoBERT E. BRAKE, C.P.A., Secretary-Treasurer, Memphis Transit Management Co. 

J. I. Cason, Chief Accountant, Chesapeake and Potomac Telephone Co. of W. Va. 
StLas M. CREECH, General Staff Supervisor, Chesapeake & Potomac Telephone Co. 

J. JULIAN Davis, Assistant Auditor, Southern Railway System, Washington 

TuHos. M. ENGLAND, Director, Tax Administration, Southern Ry. 

GEORGE GERTH, Asst. Treas., Allegheny Airlines 

CuarLes D. GispBoNns, Chairman Finance Committee, United States Lines, New York 
PAUL E. GREEN, Comptroller, Jacobs Transfer Company, Washington 

Ww. M. Groopy, Treasurer, Frontier Airlines 

J. MortTIMER IMLAy, Vice Pres.-Treas., Illinois Cities Water Co. 

FRANK A. LUCKETT, Assistant Comptroller, Southern Railway Co. 

GEORGE B. McGowan, Assistant Treasurer, American Broadcasting Stations, Inc. 
ROBERT T. MITCHELL, Vice President, A. B. and W. Transit Co., Alexandria, Va. 
ROLAND P. Monson, C.P.A., Assistant Treasurer, Pan American Airways, Inc. 

C. C. PIKE, Controller, Washington Gas Light Co. 

L. E. RICHARDSON, Vice President, Post-Newsweek Stations 

HERMAN M. RILEY, Assistant Auditor, Cincinnati, New Orleans and Texas Pacific R. R. 
CARL G. RoMER, Treasurer, Fruit Growers Express Company, Washington 
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SOME SUCCESSFUL ALUMNI 
(continued) 

CHARLES E. SENER, Asst. Vice Pres., Personnel, Chesapeake & Potomac Telephone Co. 
James W. TANNER, Treasurer, W. M. and A. Motor Lines, Inc., Washington 
Peter A. WHIPPLE, Comptroller, Station WIT TG-TV 
J. B. WELCH, Director of Taxes, Southern Railway, Washington 
J. R. WILKERSON, Tax Commissioner, Atlantic Coast Line 
ALFRED J. WooTEN, Tax Accountant, Baltimore and Ohio R. R. 
G. J. BLoom, Treasurer, B. F. Saul Co. 


Financial 
HILBERT S. BROWNE, Assistant Comptroller, Acacia Mutual Life Ins. Co., Washington 
T. W. BLUMENAUER, JR., Senior Vice Pres., Columbia Federal Savings and Loan Ass’n. 
W. FRANCIS CASTLE, Vice Pres., Treas., Clarendon (Va.) Trust Co. 
H. A. Corey, Executive Vice President, Quantico, (Va.) First Natl. Bank 
PauL V. Cox, Vice President, Southland Insurance Company, Washington 
Wm. N. Cradiin, Manager, Washington Clearing House Association 
ARTHUR R. DEMING, Assistant to Vice President, Acacia Mutual Life Insurance Co. 
DonaLp E. Doytz, Deputy Controller, Riggs National Bank 
FreD G. DIETERICH, C.P.A., Treasurer, Metropolis Building Association 
WALTER C. DUNHAM, Axditor, First Nat'l. Bank of Washington 
CarL E. DUNNINGTON, Vice President, Security Bank, Washington 
W. Perry Ear cy, President, Ellet and Short, Inc., Washington 
B. BRucE FRANTZ, Asst. Vice Pres., American Security and Trust Co. 
F. S. GEIGHAN, Comptroller, National Bank of Washington 
H. NorMAN GLasco, Assistant Treasurer, Union Trust Company, Washington 
Grpert S. GosHorN, President, 1st Atlantic Nat'l. Bank, Daytona Beach, Fla. 
BERNARD M. GRANT, Vice President, American Security and Trust Co. 
VERNON J. Hastup, Asst. Treas., Eastern Building and Loan Ass'n. 
Ear L. Hype, Asst. Treas., Union Trust Co. 
CLARENCE E. KEFAUVER, President, Columbia Federal Savings and Loan Association 
QUINTON N. Marsu, General Auditor, American Security and Trust Co. 
Patrick A. MCMAHEN, Treasurer, Southern Farm Bureau Life Ins. Co., Jackson, Miss. 
J. E. Moran, Asst. Trust Officer, American Security & Trust Co., Washington 
Lours PALADINI, C.P.A., Vice Pres., Treas., Floyd E. Davis Co. 
PAUL K. QuISENBERRY, Comptroller, All-American Insurance Co. 
VERA W. RHINE, Vice President, Union Trust Company, Washington 
WituamM H. Ripparp, Vice Pres., Perpetual Building Association, Washington 
W. STAFFORD SHAW, Vice President, Union Trust Co., Washington 
GLENN W. Sitz, C.P.A., Asst. Aud., Ordinary Dept., Life and Casualty Insurance Co. 
JacK R. SPANGENBURG, Auditor, Jefferson Federal Savings and Loan Ass'n. 
RAYMOND E. Sparks, Vice Pres., Riggs National Bank 
ROBERT F. SPRINGER, Assistant Comptroller, Govt. Employees Insurance Co. 
ALICE C. TERRILL, Treasurer, Federal Services Finance Corp., Washington 
H. E. Tipton, Controller, Peoples Life Insurance Co. 
FRANCIS M. WEGGELAND, Sec’y. and Ch’f. Underwriter, Amer. Pac. Life Ins. Co., Honolulu 
CLARENCE M. WELLS, Senior Vice President, Alexandria National Bank 
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SOME SUCCESSFUL ALUMNI 
(continued) 
Howaprp E. WuirLow, Controller, Interstate Building Assn. 
Tupor WHITON, Asst. Vice Pres. and Comptroller, 2nd National Bank of Washington 
CALVIN E. Woop, Vice President, First Federal Savings and Loan Assoc., Washington 


Institutional 


WARREN B. CoLe, Accountant, Save the Children Federation New York 

JoHN A. BALENGER, Assistant Treasurer, Pan American Union. Washington 
CHARLES F. BROWN, Auditor, National Geographic Society, Washington 
DONALD R. FREDERICK, Controller, D. C. Chapter, American Red Cross 

EuGENE F. Hutt, Chief Acct., Washington Sanitarium and Hospital 

VeLMA H. McCain, Comptroller, Sibley Hospital, Washington 

RoBerT L. NEAL, Administrator, F. W. Black Community Hospital, Lewistown, Pa. 
D. MICHAEL Perry, Assistant Director, Washington Office, American Medical Assoc. 
VircIL J. SHINKER, Controller, Community Chest Federation, Washington 

L. BLair STEIN, Director, Machine Accounting Section, American Red Cross 

Wwe. T. STEVENSON, Chief Acct., National Academy of Sciences 

Ceci, Watts, General Manager, Washington Clinic, Bethesda, Md. 


Miscellaneous 
RAYMOND E. ASHDOWN, Compiroller, District Theatres Corporation, Washington 
Maurice H. GouBEAu, Chief Accountant, National Institute of Dry Cleaning, Washington 
J. E. BurcHer, Vice Pres. and Controller, Fred A. Smith Co. 
R. E. CorisH, Credit Manager, The Mayflower, Washington 
JouN S. DanieELs, Vice President, The Hot Shoppes, Inc., Washington 
MarvIN L. Faris, Exec. Asst. to Pres., Society of Independent Motion Picture Producers 
WALTER F. Goon, Business Mgr., Operations Res. Office, Johns Hopkins University 
JoHN W. HIsLe, Vice Pres., Rockefeller Center Inc., New York 
HAROLD H. Jack, Controller, AFL-CIO 
EMMETT B. KITCHEN, Vice President-Secretary, American Home Mutual Life Ins. Co. 
Cuas. T. Kouras, Comptroller, M. T. Broyhill and Sons, Arlington, Va. 
F. H. MERIAM, Comptroller, Hilton Hotels Corp., Chicago 
HILTON R. MILLER, Comptroller, Batt, Bates and Co. 
JoHN E. MooreHEAD, Accountant, Review and Herald Publishing Association 
Gorpbon A. O'BRIEN, Treasurer, Worcester Telegram Publishing Co., Worcester, Mass. 
James M. O'BRIEN, President, C. G. Sloan and Co., Washington 
MarGareT E. PALMER, Comptroller, Infantry Journal, Washington 
JoHN W. Parsons, Assistant Auditor, American Automobile Association, Washington 
CHESTER A. ParSLEY, Chief Accountant, Cincinnati Times-Star 
J. DonaLp Peep, Comptroller, Floyd E. Davis Co., Washington 
J. Burret Poot, Asditor, University Club, Washington 
Joun H. Pumpurey, President, A. H. Baker and Co., Washington 
NATHAN Poo e, President, General Realty, Inc., Treasurer, Gallaudet College 
CHESTER W. SNow, C.P.A., Comptroller, Albuquerque Exhibitors, Inc., Albuquerque, 
MAXWELL H. SToKEs, Treasurer, John I. Haas, Inc., Washington 
DonaLp C. Tracey, Vice President, Stones Mercantile Agency 
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SOME SUCCESSFUL ALUMNI 
(continued) 
Eustis H. WALLER, Treasurer, Thomas J. Broyhill, Inc., Arlington, Va. 


Public Practitioners 


BERTRAM R. ABRAMSON, C.P.A., S. W. Levitan and Co., Washington 
RAYMOND M. ALEXANDER, C.P.A., Manager, Peat, Marwick, Mitchell & Co., Dallas 
ROBERT BERNSTEIN, C.P.A., Partner, Oscar J. Bernstein & Co., Washington 
THEODORE BOLtt, C.P.A., Bollt and Shapiro, Washington 

Davip Brooks, C.P.A., Regardie and Brooks, Washington 

ARTHUR J. BRUNER, C.P.A., Stanton, Minter and Bruner, Alexandria, Va. 
WILLIAM B. BUCHANAN, C.P.A., Councilor, Buchanan, Mitchell and Hayes, Washington 
FRANK B. BurRDSALL, JR., C.P.A., Practicing Accountant, Huntington Park, Calif. 
D. N. BurRNHAM, C.P.A., D. N. Burnham and Company, Bethesda, Md. 

C. Davip Burrus, C.P.A., Moberly, West and Calvin, Witchita, Kansas 

FLoyp W. Busu, C.P.A., Practicing Accountant, Washington 

R. L. CAMPBELL, C.P.A., Practicing Accountant, Nashville, Tenn. 

E. A. CONNIFF, C.P.A., Practicing Accountant, Pittsburgh 

JosEPH F, Cow Ley, C.P.A., Partner, Edling, Hightower and Hunt, C.P.A.’s, Los Angeles 
ROBERT A. FESSENDEN, C.P.A., Partner, Wayne Kendrick and Co., Washington 
E. J. GAITHER, C.P.A., Practicing Accountant, High Point, N. C. 

James E. GILus, C.P.A., Practicing Accountant, Washington 

WILSON W. HaMILL, C.P.A., Leslie A. Kimbel & Company, Roanoke 

PauL S. Haras, C.P.A., John Berg, C.P.A., Washington 

H. HARRELL GRANGER, C. P. A., Ball and Granger, Salisbury, Maryland 
FLETCHER D. Harris, C.P.A., Practicing Accountant, Danville, Va. 

JoHN A. HERL, C.P.A., Practicing Accountant, Falls Church, Virginia 

THos. M. HOFFMEISTER, C.P.A., Practicing Accountant, Washington 

Ancus M. HorFar, C.P.A., Tax Manager, Arthur Anderson & Co., Atlanta 
Maurice D. HOLtTzMAN, C.P.A., Practicing Accountant, Washington 

Eric G. JANSSON, C.P.A., Practicing Certified Public Accountant, Washington 
STOCKTON B. JEFFERSON, C.P.A., Darby, Sere and Co., New Orleans 

ARNOLD P. JORGENSON, C.P.A., Partner, Horwath and Horwath, Washington 
R. FLEMING JONES, C.P.A., R. B. Roper, Laurens, S. C. 

WAYNE KENDRICK, C.P.A., Wayne Kendrick and Co., C.P.A.’s in Washington 
LEO KERSHENBAUM, C.P.A., Practicing Certified Public Accountant 

VINTON E. Lez, C.P.A., Vinton Lee and Company, Washington 

MARGARET LENNON, C.P.A., Price, Waterhouse and Co., Washington 
EvERETT D. LyBBeERT, C.P.A., Practicing Accountant, Salt Lake City 

Leo F. MCGINLEY, C.P.A., Practicing Accountant, Washington 

LEONARD MoLpaAweERr, C.P.A., Partner, Moldawer and Newlin, Washington 
PAUL B. OEHMANN, C.P.A., Partner, J. Henry Oehmann & Co., Washington 
MELVIN R. OKSNER, C.P.A., Partner, Oksner, Welch and Breslauer 

ANTHONY L. PIKUL, C.P.A., Mgr., Minneapolis Office, Horwath and Horwath 
WILLIAM B. PINSON, C.P.A., Practicing Accountant, Washington 

PAUL E. Py.es, C.P.A., Williams, Urquhart and Ficklin, C.P.A.’s, Raleigh, N. C. 
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Lioyp H. and WiLutAM Sis, C.P.A.’s, Practicing Accountants, Silver Spring, Md. 
Juuius SinKER, C.P.A., Practicing Accountant, Washington 

MARGARET M. STEEN, C.P.A., Ernst and Ernst, Houston, Texas 

CLypE B. STOVALL, C.P.A., C. B. Stovall and Company, Washington 

Harry B. Turner, C.P.A., Turner and Ryan, C.P.A.’s, Washington 

S. KerrH UTTERBACK, C.P.A., Ray H. Patrick, Jr., Atlanta 

EARL W. WALLICK, C.P.A., Wallick and Shorb, Washington 

Epson C. and JoHN F. WEEKS, C.P.A.’s, Practicing Accountants, Washington 
Joun A. WiLuaMs, C.P.A., Williams, Urquhart and Ficklia, Raleigh, N. C. 
ARTHUR B. WILLIS, C.P.A., LL.B., Willis and MacCracken, Los Angeles 

T. LELAND WILLIS, C.P.A., Regional Partner, Horvath and Horvath, C.P.A.’s 
Ross G. WorsLey, C.P.A., Lincoln G. Kelly and Co., Salt Lake City 

James H. WRENN, C.P.A., Practicing Public Accountant, New York 


Municipal and Governmental Accounting 
WILLIs ALEXANDER, C.P.A., Asst. District Director, Internal Revenue Service, Richmond 
JoHN M. Amsrapt, Budget Officer, Coast and Geodetic Survey 
A. LeRoy ANDERSON, Chief Accountant, Arizona Power Authority 
E.us H. BATTEN, Chief Accountant, Central Bank for Cooperatives 
Ww. E. BECKER, Asst. Director, Admin. Mgt. Div., Securities and Exchange Commission 
W. Gorpon Brapy, Finance Director, Fairfax, Va. 
MarveEL M. Burk, Chief, Cost Section, Government Printing Office 
Harry L. BusHone, Audit Megr., Seattle Regional Office, G. A. O. 
JAMES J. BYRNES, JR., Executive Officer, State Department 
ELMER B. CALLAHAN, Deputy Comptroller, Federal Home Loan Bank Board 
JOHN B. CHARLTON, Controller, A.1.D. Mission, Senegal 
NicHo.tas B. CALLAHAN, Ass’t. Dir., Admin. Div., F.B.I. 
BRYAN A. CLARK, Assistant Regional Auditor, Social Security Admin., Denver 
Jos. G. Coitette, Chief Acctg. Officer, Winston-Salem, N. C 
Wma. T. CRAVEN, Asst. Comptroller, U.S. Army Communication Agency 
Gro. CHas. DANFORTH, Chief, Division of Public Debt Accounts, Treasury 
Lez A. DASHNER, Deputy Director, Budget Office, Agriculture Department 
Lr. Compr. Henry T. DEAN, Property and Accounting Officer, Naval Medical Center 
Cuares E. Derry, C.P.A., Controller, Bureau of Engraving and Printing 
Davip H. Davenport, Jr., Chief, Budget and Finance, Washington National Airport 
OrvAL L. Dusots, Secretary, Securities and Exchange Commission 
VERNON M. Dunn, Chief, Internal Controls Div., Directorate of Accounting, U.S.A.F. 
DonaLp R. Euss, Budget and Finance Officer, U. S. Patent Office 
Harry M. Etsey, Asst. Chief Auditor, National Park Service 
ALBERT A. EvANs, Asst. Director, Bureau of Prisons 
Gorpon J. FEELY, Treas., City of San Diego, Calif. 
Dan J. Ferris, Asst. Director, Tax Rulings Division, Intertial Revenue Service 
Maj. Hucu A. Ferry, Asst. Chief, Budget Section, Military Air Transport Service 
ETHELREDA C. FEsMIRE, Fiscal Officer, National Labor Relations Board 
JoHN S. FLETCHER, Supervisory Accountant, Government Services, Inc. 
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Henry H. Forb, Dep’y. Ass’t. Sec’y. for Operations, State Department 

CLARENCE I. Fox, Jr., C.P.A., Regional Comm., Internal Revenue Service, New York 
JosepH R. GALLER, Budget Officer, Bureau of Reclamation 

SAMUEL S. Goon, Director, Audit Branch, Federal Housing Administration 

GLEN E. Gorpon, Chief, Admin. Finance Section, General Accounting Office 

MALCOLM C. GRAHAM, Controller, Richmond Regional Office, P.O.D. 

HowaArD GREENBERG, Associate Director, Peace Corps 

KENNETH J. HANSEN, Chief Accountant, State of Utah 

Cuas. G. HARDIN, JR., Director of Finance, U. S. Information Agency 

RICHARD F. Harris, Deputy Budget Director, D. C. Government 

RAYMOND J. HAYDEN, Assistant to the Director of Admin., Office of Defense Secretary 

F. NoRMAN HEarn, Chief Fiscal Branch, U. S. Public Health Service 

MELVIN S. HENDERSON, Administrator, Inheritance, Income and Franch. Div., D. C. Govt. 
G. Harry HERBSTREIT, Asst. Dist. Commissioner (Intelligence), Int. Rev. Bur., Baltimore 
HENRY G. HERRELL, Exec. Asst. to Administrator, Agr. Research and Marketing Act 

GLEN W. Hoar, Chief, Fiscal Branch, H.E.W. Department 

F. Haro_p Horr, Finance Director, U.S. Forest Service 

LEONA M. HoLLanp, Chf. Accts. and Budget Sec., Farm Credit Admin. 

James G. HooFNAaGLe, Deputy Budget and Finance Officer, State Department 

JosEPH S. Hoover, Deputy Ass’t. Sec’y. of Defense, (Budget) 

Harry W. HuMPuHREY, Deputy Comptroller, Government Printing Office 

Cuas. I. JENKINS, Chief, Div. of Acctg., Office of Budget and Finance, Agriculture Dept. 
CHAS. E. JOHNSON, Staff Director, House Com. on Post Office and Civil Service 

IRENE S. JOHNSON, Statistician, Bureau of Foreign Commerce, Commerce Department 
WILBERT A. JONES, Comptroller, Armed Forces Technical Information Agency 

Epw. L. JorDAN, Head, Disbursing Systems and Control Branch, Navy Dept. 

MaBEL L. KANDLER, Treasurer, Town of Greenbelt 

RoBERT F. KELLER, General Counsel, General Accounting Office 

KENNETH A. KENYON, Asst. Secretary, Board of Governors, Federal Reserve System 

KERN KIMBLETON, Chief, Field Audit, Internal Revenue Service, Cincinnati 

Mary E. KIRKBRIDE, C.P.A., Cost Auditor, Auditor General’s Office, U.S.A.F., Denver 
Gorpon S. Krocer, Chief, Collection Division, Internal Revenue Service, Wilmington 
LorRAINE C. KusBa, Head, Program Acctg. Sec., Crop Ins. Corp., Agriculture Dept. 
CARROLL H. May, Jr., Chief, Bus. Admin. Div., Civil Aeronautics Administration 
PARKER May, Chief for Operations, U. S. Information Agency 

WILLIAM L. McCabe, Chief, Systems Division, U. S. Veterans Administration 

Maurice J. McCartuy, Chf. Accounting Section, Bur. Accts., I.C.C. 

J. D. Murray, Valuation Accountant, Public Utilities Commission of West Virginia 
GorRDON A. NEass, Inspector in Charge, Records and Communications Division, FBI 
JOHN L. NEESE, Jr., U.S. Consul, Dhahran, Saudi Arabia 

N. A. OtmsteEaD, Head, Budget and Fiscal Div., Bureau of Animal Industry, Agr. Dept. 
F. D. PARULSKI, Controller, Corcoran Gallery of Art 

HAMPTON A. RaBON, Jr., Technical Asst. to the Fiscal Assistant Secretary, Treasury Dept. 
JOHN L. RAMSEY, Management Officer, U. S. Geological Survey 
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AUSTIN F. POHL, Director of Accounts, General Services Administration 

Roya E. Ormert, Chief, Budget Division, Commerce Department 

RICHARD R. REIDENBACH, Chf. Acctg. Operations Branch, H.E.W. Dept. 

PATRICK M. RICE, Spec. Asst. to Commissioner of Finance, Virgin Islands 

Compr. R. W. RIESBERG, Acting Director, Operations Div. EXOS, Navy 

WALTER ROBERTSON, JR., Administrative Officer, National Archives 

Purp L. Roor, Exec. Asst. to Architect of Capitol 

Epw. L. RouHaAna, Director, Office of Financial Management, General Services Admin. 
Leroy SCHAAF, Chief, Compliance Branch, Broadcast Bureau, F.C.C. 

Harry R. SCHIAVONE, Deputy Asst. Comptroller, Systems, U.S.A.F. 

DoroTHEA L. ScHusTER, Chief, Cost and Records Branch, Office U. S. Treasurer 

GeorceE P. SMITH, JRr., Chief, Operating Instructions Branch, Bur. Old Age & Surv. Ins. 
Tuomas S. SouTHWICK, Chief, Station Facilities Sec., Weather Bureau 

MarGaretT Spiess, Head, Accts. and Reports Sec., Agency for International Development 
Car_oss W. Starr, Director, Budget Div., Federal Housing Administration 

Howarp R. STATEN, Regional Disbg. Oner Bureau of Accts., Salt Lake OF 
MELBOURNE C. STEELE, Asst. Cnf. Acct., Federal Trade Commission 

G. Hous STEwaRT, Chief, Employee’s Relations, Sec., Census Bureau 

R. E. STROMBERG, C.P.A., Chief, Office of Acctg. Systems, Federal Communications Com. 
JouHN F. Supot, Chief, Field Audit Branch, Internal Revenue Service, Baltimore 

JouN P. Sykgs, Depy. Budget Officer, District of Columbia 

Howarp D. Taytor, Asst. Reg. Com. (Appellate) N. Y. 

Epwarpb F. TENNANT, Controller, Agency for International Development 

Henry M. TENNEY, Chf. Acctg. Div., U. S. Coast Guard 

WALTER C. THOMPSON, Asst. Admin., Sales Tax Div., D. C. Government 

Cot. RicHarD B. THRIFT, Comptroller, Fort Dix, N. J. 

PETER P. Tomasick, Head, Central Acctg. Section, EXOS, Navy Dept. 

Peter E. Traver, Chief, Check Accounting Division, U. S. Treasury 

Harry J. Tratnor, C.P.A., Executive Director, Federal Power Commission 

EuGENE D. Tucci, Business Manager, A.1.D. Mission, Guatemala 

LesTER W. Utter, Chief, Individual Tax Branch, Internal Revenue Service 

Cor. E. L. VAN LANDINGHAM, Dep’y Comptroller, Bur. Medicine and Surgery, Navy Dept. 
RICHARD P. VINAL, District Director, Internal Revenue Service, Omaha, Neb. 

ANDY WALLEN, Dep’y. Director of Finance, State Department 

FRANK R. WALsH, Chief, Central Accts. and Reports Branch, Navy Dept. 

PauL M. WILSON, Staff Director, U. S. House Appropriations Committee 

HERBERT L. WooTEN, Assistant Commissioner, Public Housing Administration 

RoBerT L. Woytycu, District Director, Immigration and Naturalization Ser., Justice Dept. 


Educational 
Homer F. Carey, Accountant, Catholic University of America 
WILLIAM L. CLAWSON, Accountant, University of Maryland 
CHARLES E. CoFFEY, Contract Administrator, University of Maryland 
Ropert L. Faris, JRr., C.P.A., Lecturer, Robert Morris School of Business, Pittsburgh 
WiLuaM C. FIELDING, Bursar, John Hopkins University School of Advanced Int. Studies 
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PAUL J. FIiTzPATRICK, M.C.S., Ph.D., Lecturer, Villanova University 
WALTER F. Goon, Accountant, Johns Hopkins University 
W. STALEY GriEST, Teacher, D. C. Public Schools 
DoNALD HAMBRIC, Accountant, American University 
MartTIN L. KAMEROW, C.P.A., Lecturer, American University 
WILLIAM M. JENKINS, Assistant Controller, George Washington University 
A. ELDRIDGE SMITH, Asst. Controller, George Washington University 
OrvILLE T. SMITH, President, King’s Business College, Raleigh, N. C. 
JosepH H. Spicer, General Cashier, George Washington University 
Ww. R. Startup, Accountant, Wayne State University, Detroit 
L. H. STUERMANN, JR., Accountant, Milwaukee Vocational and Adult School 


TUITION AND FEES 
Day Division 


Tuition is $160.00 a twelve-week quarter for students carrying 
the full fifteen-hour program and may be paid in three monthly 
installments. The cost of text books issued by the school bookstore 
is added to the first month’s installment. 


Evening Division 


Tuition is $16.00 a semester hour and for students carrying a 
six-hour evening program the tuition for a 17-week semester is 
$96.00. This may be paid in four monthly installments of $24.00 
each. Monthly payments will be proportionately more for stu- 
dents carrying more hours. The cost of text books issued by the 
school bookstore is added to the first month’s installment. 


Fees 


A registration fee of $10.00 is required with the application for 
admission, which is not refundable. A graduation fee of $20.00 is 
charged to cover the cost of sheepskin diploma, engraved invita- 
tions, cap and gown, and other expenses of commencement exer- 
cises. Where re-examination is permitted, a fee of $3.00 is 
charged. One official transcript will be furnished without charge. 
There is a charge of one dollar for each additional transcript. 

There are no library fees, no required club dues, no students’ 
activities fees. 

Withdrawals and Refunds 

Since the University must assume the obligation of providing 

instruction throughout a quarter or semester for all students 
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registered, it expects all students to pay all charges agreed to at 
time of registration. However, since withdrawal may be necessary 
because of reasons beyond the control of the student, it is the 
policy in cases when the student has paid in full in advance, to re- 
fund the excess over what would have been paid if payment had 
been arranged in monthly installments. When students withdraw 
who are paying their charges in monthly installments, no refund 
is made. Students will be liable for tuition for all courses for 
which registered until written notice of withdrawal is received. 

In respect to veterans the University has adopted a policy which 
provides that the amount charged for tuition, fees and other 
charges for a portion of the course shall not exceed the approxi- 
mate pro rata portion of the total charges for tuition, fees and 
other charges that the length of the completed portion of the 
course bears to its total length. 


CALENDAR 1963-64 


Aug. 1 Registration opens 

Sept. 2 Labor Day Recess 

Sept. 16 Evening division opens 

Sept. 27 Special Summer quarter closes in day division 
Sept. 30 Day division opens 

Noy. 11 Veterans Day Recess—Day and evening divisions 
Nov. 27-28 Thanksgiving Recess—Day and evening divisions 
Dec. 20 Fall quarter closes in day division 

Dec. 21 - Jan. 1 incl. Christmas Recess—Day and evening divisions 
anae2 Regular midwinter quarter opens in day division 
Feb. 3 Special midwinter quarter opens in day division 
Feb. 3 Spring semester opens in evening division 

Mar. 25 Regular midwinter quarter closes in day division 
Mar. 27 Good Friday Recess in day and evening divisions 
Mar. 31 Regular spring quarter opens in day division 
Apr. 24 Special midwinter quarter closes in day division 
pi 27 Special spring quarter opens in day division 

June 19 . Regular spring quarter closes in day division 
June 15 Summer session opens in evening division 

July 10 Special spring quarter closes in day division 
July 13 Special summer quarter opens in day division 
Aug. 28 Summer evening division session closes 

Sept. 7 Labor Day Recess 

Sept-.-2 5 Special summer quarter closes in day division 


Norte: All evening classes are in session for a seventeen-week semester, exclu- 
sive of holiday recesses. Because evening classes do not open on the same date, 
the closing dates also vary in January and in June. 
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